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                 System Savvy, Inc.
                Savvy Biz Web Worksheet
This worksheet is designed a basis to develop options and pricing for your quote/proposal.  This worksheet will also provide an effective means for you to identify the content and functionality required on your web site along with specific support services that may be needed from System Savvy, Inc.  It will be helpful to reference this worksheet during a project consultation.  System Savvy will use your completed worksheet to create a Project Quote or Proposal valid for 90 days.  Should you engage our services the completed worksheet will provide a basis for our development plan. EMAIL this completed form to resultsmatter@systemsavvy.com 
I.  Organization and Project Overview
	Organization:
	     
	Contact:
	     

	Street Address:
	     

	City:
	     
	State:   
	Zip:
	     

	Phone:
	     
	Fax:
	     
	Email:
	     


	Please provide a brief overview of your business or organization:
     


How soon do you anticipate starting this project?  FORMCHECKBOX 
 ASAP   FORMCHECKBOX 
 Within 30 Days   FORMCHECKBOX 
 60 Days   FORMCHECKBOX 
 90 Days
This project is for what type of organization:

	 FORMCHECKBOX 
 Small Business- Products
	 FORMCHECKBOX 
 Corporation - Products
	 FORMCHECKBOX 
 Non-Profit Group

	 FORMCHECKBOX 
 Small Business - Services
	 FORMCHECKBOX 
 Corporation - Services
	 FORMCHECKBOX 
 Government (any)

	 FORMCHECKBOX 
 Private Individual
	 FORMCHECKBOX 
 Membership Organization 
	 FORMCHECKBOX 
 Educational Institution


Your target audience for the project/material will be: (please rank in order of significance)
	   Private Individuals
	   Businesses
	   Specific Profession:      

	   Consumers
	   Corporate Employees
	   Specific Industry:      

	   Faculty
	   Students
	   Members


Web Project Overview:

 FORMCHECKBOX 
 Domain name registered       at Registrar       
   FORMCHECKBOX 
 Web Host        (provide URL) 

 FORMCHECKBOX 
 Site Currently Published
How many pages?          Purpose of redesign:      
How large do you envision your site being?         FORMCHECKBOX 
 <20 pages     FORMCHECKBOX 
 21-40     FORMCHECKBOX 
 41-75     FORMCHECKBOX 
 75 or more

Do you have the content / information you want to include on your site already compiled?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Do you have an organizational logo or graphic?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
No        Company colors?       and      
It’s critical to determine your goals and objectives BEFORE we begin your project.
RANK the following in importance to your organization.  Leave blank any items not relevant to your site.
 

	Enhance Image 
	Marketing - Revenue
	- Cost  / + Productivity

	   Enhance Branding & Image
	   Reach New Prospects
	   Collect Prospect Info

	   Demonstrate Capabilities
	   Build Traffic Repeat Exposure
	   Service Existing Clients/Mbrs

	   Build Credibility
	   Promote Products / Svcs
	   Reduce Mailing/Phone Exp

	   Establish Industry Presence
	   Promote Events
	   Ease Administrative Burden

	   Establish Community Presence
	   Payments /Contributions
	 FORMCHECKBOX 
      


II. Graphics & Multimedia

Graphics and Navigation: provide specifics for each item in section VI
 FORMCHECKBOX 
  Animated Banner –  logo, tag line or image effect used as banner on home and/or standard pages. 






I would like different banners for sections of the site #    
 FORMCHECKBOX 
  Advanced Menu Effects – layered sectional menu or custom graphics/effects 
 FORMCHECKBOX 
  Scrolling Messages – used on home page or other key page for highlight of info or promotion

 FORMCHECKBOX 
  Basic Slideshow / Presentation – photo show with captions 

Flash Interactives: provide specifics for each item in section VI
 FORMCHECKBOX 
  Sales Presentation    FORMCHECKBOX 
  Portfolio    FORMCHECKBOX 
  Demo / Tutorial 
   


# of slides             FORMCHECKBOX 
 with Music   FORMCHECKBOX 
 with Voice-Over

 FORMCHECKBOX 
 Video Sampler /Clips #             FORMCHECKBOX 
 Audio Sampler/Clips #             FORMCHECKBOX 
 Other      
III.  Database & eCommerce provide specifics in section VI
These dynamic features allow you to post and edit items displayed on your pages in REAL-TIME:

	 FORMCHECKBOX 

	Dynamic Messages  Up to 4 messages that can appear on up to 5 pages you select.  
Messages have a body and signature line that can be used for a intro/greeting, promotional message with a link, a scripture with chapter & verse, a quote with signature, etc.

	 FORMCHECKBOX 

	News & Announcements – Your own categories for display of news with optional links.  HOT flag for items to appear on your home page. A feature area within the news page is also supported.

	 FORMCHECKBOX 

	Events Calendar  – You determine categories and date ranges for display of items. Fully Searchable.  Items flagged HOT appear on your home page. Clicking event item opens formatted event detail page. Optional ecommerce add-in for online payment for events with a price.

	 FORMCHECKBOX 

	Class / Course Listing  – Class or course schedule to your needs. Supports depts., class codes etc. Option for online payment add-on, file links and/or linking a estore item.

	 FORMCHECKBOX 

	Resource Center  – Your categories and preference for display of items. Fully Searchable.  Can be used for document library, monthly selections, program level resources, youth programs, bible studies, etc.

	 FORMCHECKBOX 

	Client / Login Area  – Private area controlled by individual or global login to access private or client specific odcuments/info. 


eCommerce: provide specifics for each item in section VI
	Bookstore
 FORMCHECKBOX 
 We would like a custom online store (using PayPal)

 FORMCHECKBOX 
 We’ll use an online payment/shopping cart system we already have with      
 FORMCHECKBOX 
 We will not have an online store

How many items will be in the estore? #    
 FORMCHECKBOX 
 We have pictures for the estore items.  

We will add approximately #    items

to the store every  FORMCHECKBOX 
 Week      FORMCHECKBOX 
 Month

 FORMCHECKBOX 
 We do not have images or pictures  

 FORMCHECKBOX 
 We need pictures scanned #    .  


eCommerce Add-Ons (if relevant features selected above)
 FORMCHECKBOX 
 Add online payments option to Events with a price (using PayPal) 
 FORMCHECKBOX 
 Add online payments option to Classes with a price (using PayPal)


Contributions & Payments

 FORMCHECKBOX 
 We would like a payments page (using PayPal)
 FORMCHECKBOX 
 We don’t have online credit card processing yet, but plan to use   FORMCHECKBOX 
 PayPal     FORMCHECKBOX 
      
 FORMCHECKBOX 
 We need online payments programmed for (subscriptions/ memberships/tuition)
      Other           -       Using   FORMCHECKBOX 
 PayPal     FORMCHECKBOX 
      


IV.  General Content 

Complete each section including page count for each item so that we can provide you with an accurate estimate.  PLEASE add detail in Section VI.
NOTE: One page of web content is equivalent to 1 page Word document 1-inch margins in 10 pt Arial type.
	 FORMCHECKBOX 
 General Info: About / Services / Bios, etc.
	# of pages      

	 FORMCHECKBOX 
     
	# of pages      

	Total General Content (don’t include pages from sections that follow)
	# of pages      


FORMS – please indicate online forms you will need to collect data from visitors / members:
Each form will email the form content to a specified email address and add it to a text file on your web site.  Confirmation Page verifies the key data and presents your follow-up message, documents, instructions, etc.

	 FORMCHECKBOX 
 General Contact Form
	 FORMCHECKBOX 
 Confirmation Page
	

	 FORMCHECKBOX 
      
	 FORMCHECKBOX 
 Confirmation Page
	 FORMCHECKBOX 
 w/Online Payment

	 FORMCHECKBOX 
      
	 FORMCHECKBOX 
 Confirmation Page
	 FORMCHECKBOX 
 w/Online Payment


V.  Special Features & Integration 

Automation or Special Features:
If there are special features, database or automation you need created for your site that has not been indicated elsewhere on this worksheet, please identify them here. 
 

	Automation Needed:      

	Special Feature Needed:       


Third Party Services To Integrate:
If you plan for your web site to use third party services or information, please identify them here.  This would include services like streaming media, an existing online store, or digital delivery system that need to be linked into your website: 

	Content:      

	Provider:       

	

	Content:      

	Provider:       


Site Hosting

 FORMCHECKBOX 
 We’d want System Savvy to host our site, email and database and manage them

 FORMCHECKBOX 
 We’d use our own hosting/database, email account and would have System Savvy configure it as needed
VI.  Provide details for feature functionality, programming or design.

Please be as specific and descriptive as possible, we will develop your quote based on the information in this Worksheet and information may be augmented through telephone consultation with System Savvy.

     
EMAIL completed form to resultsmatter@systemsavvy.com
Web Site Worksheet








Copyright( 2001-2009 System Savvy, Inc. all rights reserved
5825 Glenridge Dr. Bldg 3 Suite 101, GA 30328 ( ph. 404.705.6770

resultsmatter@systemsavvy.com  ( www.systemsavvy.com  
Page 1 of 3
Copyright( 2001-2009 System Savvy, Inc. all rights reserved
5825 Glenridge Dr. Bldg 3 Suite 101, GA 30328 ( ph. 404.705.6770 
resultsmatter@systemsavvy.com ( www.systemsavvy.com  
Page 3 of 3

